High Trees,

Falconhurst School

MK6 S5AX
= 01908 679354

< Office@falconhurskschool.co.u|<
Headbeacher: Louise Aird

School Business Assistant for AHendance, SEND and Finance Supporl

September 2023 or SOOﬂGF...COUld il‘ be BOU?
MKCC Band E FTE Salary £24,496pa (aclual £18,6 /0pa)

325 hours per week/Term lime + 5 lraining daﬂs

You wiu

Be molivated and Passionake abouk making o} difference lo children s educalional fukure
Manage task and time in ordenlto SUCCGSS_FU,HH manage o varied role within schoal

Take Pride in work which demonstrates altention to detail and high levels Of accuracy

Er}jog worl(mg with o range of stakeholders inc[uding Parenks, external agencies and suppliers
Approach sensitive and cha“enging situalions with warmth and rigour

Uphold confidenhalitg and safeguarding expectaﬁons ak all limes

Equa”a er}joa independent wor|<'m9 and contribuhng as Part ofa team

Have the desire bo sustain your own PrOfessLonal developmenk

Be openlg commibted to the vision and direclion of the school

HOVC Hw confldence tO tack[e cha”enges WiH’l I"igOUI’ ond SOOCJ, humour

We will offer you

Children who can bring sParHe on a dull dOU

A chance fo have a real imPact on children's lives and learnin

Potenlial fo undertake J:uerer troining sPeclJ:'Lc lo the role

A PurPoseJ:ul bul caring working environment

A school which is rithH Proucl of the raPicl imProvemenks it conbinues o secure

A dedicated and established team of leaders, leachers and learning suppork skaﬂ:

An oPen m'mcl about hOW current PFO,CHCGS COU[C[ be cleve[oPecl FUFH’IGF SHH

An aPPraisal oPPortunitH lo J:uerer develoP your skills and deePen your awareness of current Prochces both
[oca“y and nahona”g

Please OPPlU for an aPPllcaHon Pac|< by contachng Angela J auncey (Schoo[ Secrekarﬁ) in Hne Oﬂ:ice and register'mg
our email address delails. Visils lo the school are wormlg welcomed and can be arranged Hnrough Angela.
Fa[conhurst isa school commiHed to safeguarding its children; therejrore, H‘»is Post is sul:jeck ko safer recruitment and

any Oﬂ’.‘er OJ‘.‘ POSt is subject tO H1e receiPt OJ’.' SOHS}OC&OFH reJ:erences ancl an enhanced DBS W'LH"L barring C|'1€CI<.

Closing Dale: Monclaﬁ 20% June 2023 @ |0am
Anhcipated Interview Date: Mondag 26”‘ June 2023 ak a mukua”g convenienk Hme

We reserve H1e right to close H1e advert ear[g LJ: qu:J:icient aPPlicaHons are receivecl




