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S
	Carbon Off Set Funding Request Form – External 	


106 Funds Release Request Form – External 	
Read our privacy policy at https://www.milton-keynes.gov.uk/milton-keynes-council/privacy-notices/service-privacy-notices/development-management-privacy-notice 

Use this form to request financial support for a low carbon project from the Milton Keynes City Council Carbon Offset Fund. The Section 106 funds released are required to be spent in accordance with the Section 106 agreement under which they were paid.  

Copies of S106 agreements and details of Carbon Neutrality financial contributions can be obtained from the Exacom S106 Public Facing Module, available to access at the following link:

Exacom – Live S106 Monitoring Information | Milton Keynes City Council (milton-keynes.gov.uk)

If you have any queries about S106 contributions or completing this form, please contact  carbon@milton-keynes.gov.uk 

All fields MUST be completed

Project Details
	Name of Organisation
	

	Email Adress of Organisation
	

	Full Address of the Requesting Organisation
	

	Contact Name
	

	Contact Telephone Number
	

	Contact Email Adress
	

	Location/Address of the Project S106 funds are being requested for
	

	Project Name
	

	Full DETAILED description of Project/Works that Funds have been requested for including any breakdown of fees and clearly outline the expected outputs of the project and how the project meets the legal definition of how the requested Carbon Neutrality contributions can be used (Quotations for the cost of works x3 (or in accordance with your organisation’s procurement approach) to be sent with application)

	












	Supplementary information provided to support request e.g. business case, quotations for works etc. Please list all documents which have been submitted to accompany this form to assist the relevant MKCC Programme Board in assessing the request; copies of these documents should also be submitted to the Carbon Off Set team alongside this release form:

	











	Are there any other permissions that are required to enable this project to be delivered (e.g. planning permission)? If so, please list required permissions and outline current status of/programme for obtaining permissions and, details of any correspondence with authorities required to grant permissions.

	









	Approximate date when works are to be completed by
	

	Engagement/consultation taken place with local Ward Councillors and Town/Parish Council(s) - these need to be the Ward Councillors and Town/Parish Council from the area in which the development that S106 funds are being requested from is located. Please include a list below of all contacted and outline any issues that have been raised. *  Please add lines as needed.  



	Parish Council
	Engagement 
	Ward Councillors 
	Engagement

	
	
	
	

	
	
	
	

	
	
	
	

	Other Engagement


* As part of the approval process, the Carbon Off Set Team will notify the Local Ward Councillors and Town/Parish Council from the area in which the S106 funds are to be taken from. Any issues raised during this notification period will be passed back to the requesting organisation to respond to and could result in the request being returned to the relevant Programme Board for further consideration. The requester should therefore carry out their own engagement in advance of submitting this form, so as any issues can be resolved at an early stage.

Funding Details
Each contribution must have its own line in the table below; this means you may have to repeat the planning reference and address of the development several times. Please add more lines as needed.
	Total Amount Requested
	

	Bank Details
	Bank Name:
Account Number:
Sort Code:
Account Name:

	Planning reference Number (as per S106 Agreement) 
	Address of Development from which S106 funds have been received 
	Name of S106 contribution funding is being requested from 
	Definition of how contribution can be used (as outlined in the S106 Agreement) 

	Total amount requested from contribution

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



If you do not provide sufficient or adequate information on the form, it will be rejected; this must include an explanation of the project and how this meets the s106 requirements. 

It is advised you retain a saved copy of the submitted form. The approved or rejected form will be returned to you with an explanation for the approval or rejection and may include provisions that need to be done before full approval is given. 

If the funds applied for are not spent by the date entered on the form or within a reasonable timescale, the approval may be withdrawn, and any unspent monies recovered. 

Declaration  
 
You must sign and date this section. Typed signatures will not be accepted.
 
I hereby certify that the information provided in this form is, to the best of my knowledge, true, complete, and accurate. 

 
	Signature:
	Date:




Submission

Please submit this form as a word document via email attaching any supporting documents and send it to carbon@milton-keynes.gov.uk 
Applications will be acknowledged within 5 working days. Following assessment, they will be submitted to the relevant Programme Board for funding approval. As some Boards do not meet monthly, this stage may take some time; however, we will keep you updated on progress. If funding is approved, you will receive a notification email. A mandatory 10‑day notification period will then apply, after which we will issue a funding agreement for signature.

CARBON OFF SET / RELEVANT MKCC APPROVING SERVICE USE ONLY:
All the below sections are to be completed by Carbon Off Set only, except for the ‘Board Approval’ section which is to be completed by the recommending officer and the Director approving the request. 


	
APPLICATION STATUS:


	Compliance Check

	Is the Project legally compliant with the S106 definition? (Y/N) provide reasoning 
	

	Compliance checked by:
	

	Date of compliance check:
	

	Subsidy Control 

	Has the request been checked for subsidy control and deemed compliant? (Y/N)
	

	Conclusion on Subsidy Control (outline the outcome of the subsidy control assessment carried out)
	

	Board Approval

	Name of Programme Board & date of meeting which request was presented to:
	

	Name of MKCC Officer
	

	Recommendation:
(this should be the recommendation of the officer from the relevant service who has assessed the application for funds and is presenting the request to Programme Board)
	

	Director Approval:
	Name & Signature:
	

	
	Date:
	

	Other Approvals Required

	Is a Cabinet Member Delegated Decision required? *
	

	Date release approved by Delegated Decision:
	

	Planning Obligations Sign-off

	Release Processed by Carbon Off Set:
	Signed:

	
	Date:


	Exacom Project Number:
	

	Information for Finance (add a line for each obligation used)

	Transfer From (S106 Project Code):
	Amount (£)
	Expiry Date of Obligation(s) being used:

	
	
	

	
	
	

	Notes:





* A Cabinet Member DD will be required for all projects with a value over £100,000, where the recipient of the S106 funds is not specifically outlined within the definition for the S106 contribution(s) being requested for use. The Carbon Off Set Team will advise if a decision is required as part of their compliance check
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