Small Wonders Pre-school

Crownhill Meeting Place
Lennon Drive
Crownhill
Milton Keynes
MK8 0AS

Jackie O'Dowd
Jjsmallwonders@btconnect.com
01908 263995

Pre-school Manager
Manager - £19-21ph
Permanent Term Time

Start date: 02/01/2027

About our School:

We are a small Preschool which is registered as a charity at the heart of the community in
Crownhill. We have been established for more than 30 years and maintain a good OFSTED rating
and provide care and education to children aged 2yrs to school age. We have a committee of
parents who support with fundraising activities. We open during term time 9.15-2.45 with an
optional breakfast club from 8.30.

Charity Number: 1033685 OFSTED No: 141780
We are looking for a qualified and experienced childcare practitioners to lead our small friendly
team.

A manager to manage all aspects of operations for the preschool.

Closing date for returned application 6th November 2026, interviewing wk of 16th November

About the Role:

To manage all aspects of the preschool. Including updating policies and procedures, day to day
operations, maintaining registrations and allocating places, managing staffing including all HR



responsibilities. Overseeing finances and managing the administrator and supervisor. Overseeing

SEND. Ensuring you are OFSTED compliant and able to see the setting through an OFSTED
inspection. Make and implement improvement plans. Recognise training needs and allocate

training to staff. Develop an effective curriculum and ensure it is followed out. Lease with parents

and other professionals. Lead safeguarding and ensure recording is accurate and organised. Must
be an excellent communicator and have excellent organisational skills as you will be managing
your own workload and making effective priorities where needed. Ensuring Health and safety

standards are met.

Essential
At least a level 3 recognised qualification in childcare and education and willing to continue training.
GCSE C or 4, level 2 functional skills and above in Maths and English excellent communication
skills.
Must be organised and able to maintain various records in accordance with GDPR and legal
requirement
An excellent understanding of the Early Years Foundation Stage
Qualified and experienced in leading safeguarding requirements
Confident to lead a team through Ofsted inspections
Update and implement policies and ensure procedures are in line with current legislation

Recognise staff training needs, book training and support staff through various training courses

Desired for manager
A higher level childcare qualification such as level 5, Early years degree or Early Years Teaching.
Leadership or coaching training.
Experience in managing a team and managing operations including HR
Hours of work — 9.15-2.45 term time only 39 weeks + 5.6 week paid holiday
some breakfast clubs may be required 8-9.15
Rates of pay — £19-£21 depending on experience and qualifications. Reviewed annually

Closing date for applications: 06/11/2027



